
Reporting Month:
Submitted: 1/14/2017 10:54:48

FILL IN ALL THE UNSHADED (WHITE) FIELDS (Must be submitted to the Department within 10 days of Board Approval along with documentation and hard copy)

1 OUTREACH $82.83
2 OUTREACH $500.00
3 OPERATIONS $566.15
4 OUTREACH $124.73
5 OUTREACH $40.00
6 OUTREACH $55.00
7 OUTREACH $99.00
8
9

10
11
12

$1,467.71
B $6,656.62
C
1 Oct 6A3,4,5 OUTREACH $161.29
2 Budget OPERATIONS $0.00
3 Aug 5a4 OPERATIONS $14.50
4 Budget OPERATIONS $8,457.00
5 Budget OPERATIONS $1,408.00
6 Budget OUTREACH $703.00
7 Meeting costs Budget OUTREACH $2,100.00
8 Printing House or other Aug 6B2 OUTREACH $1,426.69
9 Oct. 6A2 OPERATIONS $500.00

10
SUBTOTAL: Outstanding Commitments (Includes total on page 3) $14,770.48

D $22,894.81
E Total Adjustments (such as use taxes assessed, prior fiscal years items, etc) (use '-' for credits, '+' for deductions) $0.00
F $37,000.00
G $14,105.19

Total Expenditures & Commitments

INVOICE
NUMBER

1099 
Reportable

11/1/16 BOOST CHARGES
11/1/16 CONGRESS OF NEIGHBORHOODS
11/10/16 TEMPORARY STAFFING
11/14/16 2 MONTHS INTERNET
11/28/2016 EMAIL PROGRAM
11/30/2016 BERTONI EVENT
11/14/2016 WEB MAINTENANCE

OUT OF STATE 
VENDOR

THE WEB CORNER

FACEBOOK
JCS CATERING
PARTNERS IN DIVERSITY
 TWC TIME WARNER 

Department of Neighborhood Empowerment

NC Name: 
Budget Fiscal Year:

DATE  /   DESCRIPTION

EXPENDITURES BY LINE ITEM (for more than 12 expenditures, you may continue entering on page 3 of this worksheet - see below)

MONTHLY EXPENDITURE REPORT

2016-2017
Encino

NOVEMBER

A VENDOR BUDGET 
CATEGORY

APPROVAL
CODE TOTAL

 CONSTANT CONTACT 
 SWEET LANY JANE 

PARTNERS IN DIVERSITY
OFFICE DEPOT, MISC
WEB & CABLE

PARTNERS IN DIVERSITY

DEBRA GEORGE

DEBRA GEORGE
PARTNERS IN DIVERSITY

SUBTOTAL: Expenditures by Line Item (May include totals on page 3, if entered)
CUMULATIVE EXPENDITURES FROM PRIOR MONTHS (CURRENT FISCAL YR)
OUTSTANDING COMMITMENTS (OBLIGATIONS) 

REIMBURSEMENTS
NOVEMBER PAYROLL
REIMBURSEMENT NOT CLEARED
EXPECTED BALANCE OF TEMP STAFFING
EXPECTED BALANCE OF OP. COST
EXPECTED BALANCE FOR YEAR
EXPECTED BALANCE FOR YEAR
Balance authorised for printing
Legal secretary - Bylaw revision authorised

Approved Budget 2016-2017
Balance of Budget 2016-2017

Revision Date 08/09/16



Page 2

$9,889.67

Adopted Budget
(A)

Total Spent this 
Month 

(B)

FY 2015-16 Expenses 
Cleared in FY 2016-17 (C 

)

Total Spent in 
Prior Months 

(D)

$14,300.00 $566.15 $0.00 $3,191.40 $10,542.45
$8,500.00 $901.56 $0.00 $2,744.73 $4,853.71
$4,200.00 $0.00 $0.00 $4,200.00

$10,000.00 $0.00 $0.00 $720.49 $9,279.51
$0.00 $0.00 $0.00

$37,000.00 $1,467.71 $0.00 $6,656.62 $28,875.67

Signer's Signature
Print Name
Date

PATRICIA BATES

NEIGHBORHOOD COUNCIL DECLARATION

Treasurer Signature
Print Name DEBRA GEORGE
Date

NC Additional Comments

Revision Date 08/09/16

We, the Treasurer and Signer of the above indicated Council, declare that the information presented on this form is accurate and complete, and will furnish 
additional documentation to the Department of Neighborhood Empowerment upon request.

Budget Category

Operations

Reporting Month:
NC Name: 

NOVEMBER
Encino

Remaining Balance 
(E ) = C - D

Cash Spent this Month
(D)

$1,467.71

MONTHLY CASH RECONCILIATION

Unspent Budget Balance
(E) = A - B - D

Beginning Balance
(A)

Funds Deposited
(B)

Total Available
(C ) = (A+B)

400
500

$11,357.38

Category Identifier

100
200
300

$11,357.38

Outreach
Community Improvement

NPG
Elections
TOTAL

MONTHLY CASH FLOW ANALYSIS



S T A T E M E N T
O F  A C C O U N T S
UNION BANK
CENTURY CITY 0206
PO BOX 512380
LOS ANGELES           CA  90051-0380

ENCINO NEIGHBORHOOD COUNCIL
200 N SPRING ST FL 20
LOS ANGELES CA 90012-4801

Page 1 of 2
Statement Number:
11/01/16 - 11/30/16

Telephone Banking
For 24-hour Automated Direct Service
800-238-4486
800-826-7345(TDD)
Representatives are available
Monday through Saturday

To open additional accounts,
or apply for loans, call your
banking office at 310-551-8900

You may also access your account online
at unionbank.com

Thank you for banking with us
since 2014

Save time by depositing checks directly from your smartphone or tablet. Easy Usage: It is simple to submit 
a deposit. Select an account, enter the amount and take a photo of both sides of the check. It's that simple. 
Quick Confirmation: Check your deposit status online or with your mobile app. For more information, go to: 
unionbank.com/mobilecheckdeposit

Business Basics Checking Summary Account Number: 

Days in statement period: 30
Balance on 11/1 $ 11,357.38
Additions 0.00
Subtractions -1,467.71

Checks -99.00 
Payments -1,066.15 

Purchases -302.56 
Balance on 11/30 $ 9,889.67

Statement Average Ledger Balance  10,245.63

We waived your service charge this statement period.

Checks
Number Date Reference Amount Number Date Reference Amount
5064 11/14 07715764 $ 99.00

Payments online and electronic banking
Date Description/Location    Reference Amount
11/1 JCS CATERING COM ONLINE PMT WEB 

UN1682190818POS
   59483735 $ 500.00

11/10 PARTNERS IN DIVE ONLINE PMT WEB 
UN1682190818POS

   59885273 566.15

Total $ 1,066.15

Purchases ATM card and Debit card™ purchases
Date Description/Location    Reference Amount
11/1 FACEBK D64 650-6187714 CA 650-6187714 CA    70999738 $ 82.83
11/14 TWC*TIME W 888-TWCABLE CA 888-TWCABLE 

CA
   70464584 124.73

11/28 CTC*CONSTA 855-2295506 MA 855-2295506 MA    70707951 40.00
11/30 SWEET LADY ENCINO CA ENCINO CA    72104048 55.00
Total $ 302.56



Page 2 of 2
Statement Number:
11/01/16 - 11/30/16

Information and Banking Office Services
For each monthly statement period your account includes:

  Unlimited free Information Services calls to 24-hour Automated Direct Service
  Banking office Information Services calls are $0.00
  Banking office deposits are $0.00

Your account was not charged for information and banking office services during the statement period.
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TNERS IN Thvl:a.SITY, INC . 
.U Bulnc-. Women OW"Md F.nterpriK 

Remit to: Partners In Diversity, Inc. 
ASGE Marquette Commercial Finance 
NW 6333 P.O. Box 1450 
Minneapolis, MN 55485-6333 

Neighborhood Council/Encino 
4924 Paso Robles Ave 
Encino, CA 91316 

Customer Name 

Neighborhood Council/Encino 

Week ending: 10/09/2016 

Ackerman, Jason E 

lReg: 6.75 OT: 0 DT: 0 

Description 

Executive Administrative Assistant 

Department 

Corporate 

INVOICE 

Customer No. Payment Terms 

1510 Due On Receipt 

Type Units Rate Amount 

Reg 6.75 $22.18 $149.72 

Total This Weck ending: S149.72 

Tota] - This Invoice: $149.72 

t'artners In Diversity, Inc. recruits and hires qualified candidates without regard to race, religion, color, sex, sexual orientation, age, national origin, 
ancestry, citizenship, veteran, or disability status, or any factor prohibited by law, and as such affirms in policy and practice to support and promote the 
concept of equal employment opportunity and affinnative action, in accordance with all applicable federal, state and municipal laws. 

Page 1 of 1 Invoice No.: 25385 
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