
Reporting Month:
Submitted: 3/19/2017 15:17:40

FILL IN ALL THE UNSHADED (WHITE) FIELDS (Must be submitted to the Department within 10 days of Board Approval along with documentation and hard copy)

1 2326283 OUTREACH $37.42
2 OUTREACH $59.99
3 178581 OPERATIONS $254.00
4 OUTREACH $96.91
5 OUTREACH $4.19
6 OUTREACH $39.42
7 OUTREACH $20.00
8 OUTREACH $208.31
9 see attached OPERATIONS $1,169.06

10 14466 2/21/2017 Web site maintenance OUTREACH $99.00
11
12

$1,988.30
B $10,591.02
C
1 Budget OUTREACH $14.59
2 Budget OPERATIONS $1,015.42
3 PRIOR YR NPG $1,136.00
4 Budget OPERATIONS $5,485.00
5 Budget OUTREACH $621.00
6 Budget OUTREACH $1,200.00
7 Encino Com. Center

,
6A4 OUTREACH $1,500.00

8 Printing House or Other Aug 6B2 OUTREACH $1,426.69
9 Oct6a2 OPERATIONS $500.00

10 ENC-16330 NPG $850.00
SUBTOTAL: Outstanding Commitments (Includes total on page 3) $19,493.70

D $32,073.02
E Total Adjustments (such as use taxes assessed, prior fiscal years items, etc) (use '-' for credits, '+' for deductions) ($1,136.00)
F $42,000.00
G $11,062.98

Total Expenditures & Commitments

INVOICE
NUMBER

1099 
Reportable

2/1/17 January ad charges
2/16/17 January Internet
2/16/17 Replace broken mailbox
2/21/17 Printing for general meeting
2/22/17 Printing for general meeting
42/22/17 Printing for general meeting
2/23/17 eMailing Service
2/23/17 Food for General Meeting
W/E 1/1, 1/8, 1/15, 1/22, 1/29/17  Staffing

OUT OF STATE 
VENDOR

Constant Contact
Fresh Brothers
Partners in Diversity
The Web Corner

Facebook
TWC Time Warner
The Mailbox Works
 Office Depot 

Department of Neighborhood Empowerment

NC Name: 
Budget Fiscal Year:

DATE  /   DESCRIPTION

EXPENDITURES BY LINE ITEM (for more than 12 expenditures, you may continue entering on page 3 of this worksheet - see below)

MONTHLY EXPENDITURE REPORT

2016-2017
Encino

FEBRUARY

A VENDOR BUDGET 
CATEGORY

APPROVAL
CODE TOTAL

 Office Depot 
 Office Depot 

So Cal Prep.Foundation

Partners in Diversity
Web & Cable
Meeting costs

Partners in Diversity

Lanai Road School

FACEBOOK
Partners in Diversity

SUBTOTAL: Expenditures by Line Item (May include totals on page 3, if entered)
CUMULATIVE EXPENDITURES FROM PRIOR MONTHS (CURRENT FISCAL YR)
OUTSTANDING COMMITMENTS (OBLIGATIONS) 

FEBRUARY ADS
Week end 2/5/17-3/6/17
Replace stale check
Esitmated balance of staffing
Estimated balance of costs for year
Estimated balance of costs for year
Daddy-daughter, replace equipment
Balance of outreach printing cost
Legal Secretary for Bylaw revision
Disaster Preparedness Fair

Approved Budget 2016-2017
Balance of Budget 2016-2017

Revision Date 08/09/16
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$20,820.68

Adopted Budget
(A)

Total Spent this 
Month 

(B)

FY 2015-16 Expenses 
Cleared in FY 2016-17 (C 

)

Total Spent in 
Prior Months 

(D)

$14,300.00 $1,423.06 $0.00 $5,140.92 $7,736.02
$11,000.00 $565.24 $0.00 $4,729.61 $5,705.15
$4,200.00 $0.00 $0.00 $4,200.00

$12,500.00 $0.00 $0.00 $720.49 $11,779.51
$0.00 $0.00 $0.00

$42,000.00 $1,988.30 $0.00 $10,591.02 $29,420.68

Signer's Signature
Print Name
Date

PATRICIA BATES

NEIGHBORHOOD COUNCIL DECLARATION

Treasurer Signature
Print Name DEBRA GEORGE
Date

NC Additional Comments

Revision Date 08/09/16

We, the Treasurer and Signer of the above indicated Council, declare that the information presented on this form is accurate and complete, and will furnish 
additional documentation to the Department of Neighborhood Empowerment upon request.

Budget Category

Operations

Reporting Month:
NC Name: 

FEBRUARY
Encino

Remaining Balance 
(E ) = C - D

Cash Spent this Month
(D)

$1,988.30

MONTHLY CASH RECONCILIATION

Unspent Budget Balance
(E) = A - B - D

Beginning Balance
(A)

Funds Deposited
(B)

$5,000.00

Total Available
(C ) = (A+B)

400
500

$17,808.98

Category Identifier

100
200
300

$22,808.98

Outreach
Community Improvement

NPG
Elections
TOTAL

MONTHLY CASH FLOW ANALYSIS
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13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

$0.00

APPROVAL 
CODEVENDOR

ADDITIONAL EXPENDITURES BY LINE ITEM (Optional, do not print page 3 unless you use it)

SUBTOTAL: Expenditures by Line Item

Reporting Month:
NC Name: 

FEBRUARY
Encino

1099 
Reportable TOTALA DATE  /  DESCRIPTION BUDGET 

CATEGORY
INVOICE
NUMBER

OUT OF STATE 
VENDOR



Page 3 (Con't)

11 ENC-16328 NPG $2,495.00
12 ENC-16281 NPG $500.00
13 ENC-16329 NPG $2,000.00
14 17-02 OUTREACH $750.00
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34

$5,745.00

Reporting Month: FEBRUARY
NC Name: Encino

One Generation

Hope Mill
M.A.R.Y. Foundation
LACSS

Revision Date 08/09/16

1099 
Reportable

APPROVAL 
CODEVENDOR

SUBTOTAL: Expenditures by Line Item

ADDITIONAL OUTSTANDING COMMITTMENTS BY LINE ITEM (Optional, do not print page 3 unless you use it)

A DATE  /  DESCRIPTION BUDGET 
CATEGORY

INVOICE
NUMBER

OUT OF STATE 
VENDOR

TOTAL
Bags for himeless
Arts program
Drought tolerant Plant Festival
Senior Symposium



S T A T E M E N T
O F  A C C O U N T S

UNION BANK
CENTURY CITY 0206
PO BOX 512380
LOS ANGELES           CA  90051-0380

ENCINO NEIGHBORHOOD COUNCIL
200 N SPRING ST FL 20
LOS ANGELES CA 90012-4801

Page 1 of 2
Statement Number: 
02/01/17 - 02/28/17

Telephone Banking
For 24-hour Automated Direct Service
800-238-4486
800-826-7345(TDD)
Representatives are available
Monday through Saturday

To open additional accounts,
or apply for loans, call your
banking office at 310-551-8900

You may also access your account online
at unionbank.com

Thank you for banking with us
since 2014

Business Basics Checking Summary Account Number:  

Days in statement period: 28

Balance on 2/1 $  17,808.98
Additions 5,000.00
Subtractions -1,988.30

Checks -99.00 
Payments -1,169.06 

Purchases -720.24 
Balance on 2/28 $  20,820.68
 
Statement Average Ledger Balance  19,942.53
 
We waived your service charge this statement period.

Additions
Date Description/Location Reference  Amount 
2/10 CITY OF LOS ANGE EFT PAYMT PPD ***********0735 59332650 $ 5,000.00

Checks
Number Date Reference  Amount Number Date Reference  Amount 
5072 2/21 06797938 $ 99.00     

Payments online and electronic banking

Date Description/Location    Reference  Amount 
 2/6 PARTNERS IN DIVE ONLINE PMT WEB 

UN1682190818POS
   52730215 $ 1,169.06 

Purchases ATM card and Debit card™ purchases

Date Description/Location    Reference  Amount 
 2/1 FACEBK HEB 650-6187714 CA 650-6187714 CA    73364900 $ 37.42 
 2/16 TWC*TIME W 888-TWCABLE CA 888-TWCABLE 

CA
   72339005  59.99 

 2/16 THE MAILBO 800-824-9985 IL 800-824-9985 IL    72339004  254.00 
 2/21 OFFICE DEP 800-463-3768 CA 800-463-3768 CA    71910050  96.91 
 2/22 OFFICE DEP 800-463-3768 CA 800-463-3768 CA    72576895  4.19 
 2/22 OFFICE DEP 800-463-3768 CA 800-463-3768 CA    72576894  39.42 
 2/23 CTC*CONSTA 855-2295506 MA 855-2295506 MA    73265298  20.00 
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Statement Number: 
02/01/17 - 02/28/17

Purchases ATM card and Debit card™ purchases

Date Description/Location    Reference  Amount 
 2/23 FRESH BROT ENCINO CA ENCINO CA    73265297  208.31 

Total $ 720.24

Information and Banking Office Services
For each monthly statement period your account includes:

  Unlimited free Information Services calls to 24-hour Automated Direct Service
  Banking office Information Services calls are $0.00
  Banking office deposits are $0.00

 
Your account was not charged for information and banking office services during the statement period.
 


































